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Office of Naval Research Audit -- Implementation of Follow-Up Actions

September 7, 2005

TO: Principal nvessgators, DUOs, Oter Project Personnel

As a resutof he recent Ofice of Naval Research audit, efectve imm ediakly, hie ollowing procedures wil be implemenid:

ubconkracts:

Fhse—&n?rweduresuFmalry-Furﬁea

When closing outlederally-inded subconiracts:

(05%ain final report of invenfons when subconiracss involve research and a reportis required,

Obain final rport of goverment property when applicabie and obiain govemment dispasifon instructons,

hen dassifed inbrmaton & previded, ensure proper dispositon via he RCUH Fadility Securily Oficer,

Ensure required tnancial reports and/or fnal vouchers with release and assignment are submited and hat coss are
determined b be reasonable and allowable in coordanca with award requirements.

Small Business Solicitafon Documentation for
Subcontracks and Purchase Orders of More

than §100,000 Under Federal Prime Contrack:

[Small business soliciiation documentation shall be required for subcontracts and purchase orders of more than $100,000
under lederal pime contracts,

in accordanca b FAR Clause 52.218-9(d)(11) () documentaton shouid include e bilowing:
\Whether small business concerns were solicied and i not, why not

\Wheter veteran-owned small business concerns were soliciied and, if not, why not

Meher service-disabled veteran-owned small business concemns were sollcited and H nat, why not;
ether HUBZone small tusiness cancems were soliclied and if not, why not

Whether smal disadvantaged business concerns were solicited and if nol, why not,

Whether women-owned smal business concerns were solidied and if nolwhy not, and

i apphicable ha reason award was notmade 1 a small business concem

This requirement applies to both UH service crdered federal contracts and RCUH direct federal contracts.

Procuremen Fite Must Contain Suficiant
Documentaton of he Costor Price Analysis
Parformed:

[The DUOs are reminded hat a delermination of costor price reasonableness must be made in all procurement aclons
where price compelion was absent or where low price was not the basis for purchase.

[The blowing excerpls or comments were made by he ONR review eam:

1. Outolthe 100 purchases reviewed, 27 conained inadequake price analysis.

2. Documentaton must contain comparison of actual pricing in accordance wih FAR; the purchase orders hat were
reviewod abempled b compare prices bul e aclual prices was lacking,

3. Hoomparing b prior order, pastorder prica must have been delermined b be reasonable,

4, Vendor s ol price bleness, e.g. discount fom relail prics, was not suficint. Analysis must indude
independent determinaton.

5. Acceplable if actual price is fom published price st

6. Mustcontain sufident documentaon b substaniate reasonableness ol price

\s a reminder, your procurement fle must contain suficlan! documentation of he costor price analysls parformed. It is not
lacceptable  have documentaten thatis not avallable for review end notin he procurement g,
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