This document outlines your responsibilities at the panel and the procedures to review your
practice files prior to attending the panel.

L Panelists Responsibilities

As a panelist for the 2008 NSF Graduate Research Fellowship Program, your responsibilities
will be as follows:

Convene with the designated panel according to the prescribed schedule
Comply with applicable NSF policies and protocols

Conduct a thorough evaluation of each assigned GRF application

Complete a summary written assessment of each assigned application

Rate the relative merit of each application using the NSF Merit Review Criteria
Assign each applicant to a Quality Group
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The American Society for Engineering Education (ASEE), as the administrator of the NSF
GRFP, will also ask for your comments and suggestions regarding your experience with panel
service.

IL. Procedures for Reviewing Practice Files

This section will explain how to review the practice files and provide a description of GRFP
review components and terminology, specifically the rating sheet, rating scale, Merit
Review Criteria, academic level and the quality groups.

II a. Review of the Four Practice Files

In preparation for the 2008 National Science Foundation (NSF) Graduate Research Fellowship
Program (GRFP) review panel, panelists will be asked to read and evaluate four sample
application files. During the early stage of the panel, panelists will discuss their individual
criteria for ratings and evaluate differences among their ratings and their views of the criteria.
The goal of the exercise is to give the panel an opportunity to practice with and discuss the rating
scale, rating sheet, and format of the application materials relative to NSF’s merit criteria
(intellectual merit and broader impacts) prior to beginning reviews of current applicants.

For the first time, this year the sample application reviews will be completed by panelists online
in advance of the review panel meeting. In January 2008, the online reviews will be made
available to the appropriate panel chair to allow more productive discussions of the review panel
meeting.

The four practice files chosen for this year’s exercise are representative of the applicant pool as a
whole. Each panel has a unique set of four practice files including a sampling of the different
academic levels and Quality Groups.

II b. The Rating Sheet






