[Date]
MEMORANDUM

TO:  		Dr. Michael Guidry 
Chair, Global Environmental Science Program 

FROM:		[Student] and [Faculty Mentor(s)] 
		[Mentor Title(s) and Department(s)]

SUBJECT:  	GES Research Thesis

This is to inform you of my intent to execute my GES Thesis titled:  [Title]

The goal of my GES Thesis is to [objective]
To execute this goal I propose to execute the following specific tasks:
1. List all tasks

The intellectual merit of my thesis will be [substantiation]

My project timeline is given in Table 1. The resources I will need to complete this project are outlined in Table 2.  

Table 1. Timeline of GES thesis tasks
	 
	Term
	Term
	Term

	Specific Tasks
	Q1
	Q2
	Q3
	Q4
	Q1
	Q2
	Q3
	Q4
	Q1
	Q2
	Q3
	Q4
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	Task 7
	
	
	
	
	
	
	
	
	
	
	
	

	Task 8
	
	
	
	
	
	
	
	
	
	
	
	



Table 2. Resources needed to complete thesis
	Task
	Description of resource needed

	Task 1 
	

	Task 3
	

	Task 4
	

	Task 5
	

	Task 7
	



As mentor, I ___[Faculty Mentor]_, agree to mentor ___[Student]__ on the project as described above inclusive of providing the listed resources.  This is contingent upon the tasks and timeline being adhered as described above.  If significant deviations occur in either it is understood that my commitment cannot be assumed and must be renegotiated.
 

____________________________		____________________________
Student Signature		Date		Faculty Mentor Signature	Date
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