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Graduate students meet with their committees three times a year. The Spring meeting is at the end of the Spring semester. It is the responsibility of a continuing student to organize each meeting. Signed meeting reports are submitted to Lily Shao for archiving, and a copy shall be given to the student and each committee member.
Date: ____________    	Student name: _______________________                	                                                        
1. Summary of progress during the Spring semester (including any impediments to progress):
________________________________________________________________________________________________________________________________________________

2. Goals and tasks for the summer (including any conferences):
________________________________________________________________________________________________________________________________________________

3. Academic and professional development goals for the summer semester:
______________________________________________________________________________________________________________________________________________________________________________________

4. Contact schedule and preferred forms of contact:
Please list your preferred form(s) of contact (e.g. email, call, text, videoconference, drop by office, etc.). If you prefer to be contacted via phone or text, please provide your phone number(s). Also feel free to include the times you are most easily reached (e.g. mornings, afternoons, evenings, weekdays, weekends).

	
	Student
	
	Advisor

	Form(s) of contact:
	
	
	

	
	
	
	

	Time(s) easily contacted:
	
	
	


	Planned Defense date _________________

“I have read this completed form.”
	
	 

	 
	Name
	
	Signature

	Advisor:
	
	
	

	Members:
	
	
	

	 
	
	
	

	
	
	
	

	
	
	
	

	 
	
	
	

	Graduate Chair
	
	
	

	Student:
	
	
	



If there are no committee members, I understand that I need to form a committee for the next milestone by the next required meeting. 					________________________ (student signature)
